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Advertisement No.01/2021-FCI Category I 

(Website :www.fci.gov.in) 

Food Corporation of India (FCI), one of the largest Public Sector Undertakings ensuring the food security of 
the Nation, invites online applications for the under mentioned posts of Assistant General Manager 
(General Administration/ Technical/ Accounts/ Law) and Medical Officer in its offices spread all over the 
country from eligible candidates who fulfill the prescribed eligibility criteria:- 

 

VACANCIES: 

 
 

POST 

 
 
POST 
CODE  

Scale of 
Pay 
(IDA 

Pattern) 

Maximum 
Agelimit 

as on 
01/01/2021 SC ST OBC 

 
EWS 

 
UR TOTAL 

PwBD 

  a b c d  
&   
e 

Total 

Assistant  

General 

Manager 

(General 

Administration) 

A Rs. 

60,000-

1,80,000/

- 

 

30 

03 03 09 03 12 30 
01 
(B, 
LV) 

- - - 01 

Assistant  

General 

Manager 

(Technical) 

B Rs. 

60,000-

1,80,000/

- 

 

28 
05 01 04 03 14 27 - 

01 
(H
H) 

- - 01 

Assistant  

General 

Manager 

(Accounts) 

C Rs. 

60,000-

1,80,000/

- 

 

28 
04 01 03 02 12 22 - 

01 
(H
H) 

- - 01 

Assistant  

General 

Manager 

(Law) 

D Rs. 

60,000-

1,80,000/

- 

 

33 

01 01 01 01 04 08 - - 

01 
(OA, 
OL, 
BL, 

OAL, 
CP, 
LC, 
D, 

AAV, 
MD) 

- 01 

Medical Officer E Rs. 

50,000-

1,60,000/

- 

 

35 

01 0 0 0 01 02 - - - - - 

Total    14 06 17 09 43 89 01 02 01 - 04 

The above mentioned vacancies are inclusive of backlog vacancies. 

AGM (A/Cs): SC-02, PwBD-01 (HH) 

AGM (Law): ST – 01. 

Note: -  
 
1. Number of vacancies may vary as per administrative exigencies of FCI. 

FOOD CORPORATION OF INDIA 
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2. UR – Unreserved; SC – Scheduled Caste; ST – Scheduled Tribe; OBC – Other Backward Class; EWS-
Economically Weaker Sections; PwBD–Persons with Benchmark Disabilities. 

3. Horizontal Reservation has been given to PwBD Category. 
4. The persons with the Degree of Disability of 40% and above as prescribed in “The Rights of Persons with 

Disabilities Act, 2016 (RPwD Act, 2016)” are eligible to apply for the posts earmarked for persons with 
benchmark disabilities as detailed in the table below:  

 

S. No. Category 
of 
disability 

Description % of reservation 

1. a Blindness and low vision; 1% 

2. b Deaf and hard of hearing; 1% 

3. c Locomotor disability including cerebral palsy, leprosy cured, 
dwarfism, acid attack victims and muscular dystrophy; 

1% 

4. d Autism, intellectual disability, specific learning disability and 
mental illness; 

1% 5. e Multiple disabilities from amongst persons under clauses (a) 
to (d) including deaf-blindness in the posts identified for each 
disabilities 

 
5. Identification of Posts for Persons with Benchmark Disabilities (PwBD): 
 
S. 

No. 
Name of the Post Post Code Physical Requirement Identified Suitable for 

1. Assistant General Manager (General 
Administration) 

A S, ST, BN, W, H, RW, C a (B, LV) 
b (HH) 
c (OA, OL, BL, OAL, CP, 
LC, D, AAV, MD) 
d (A, ID, SLD, MI) 
e (a, b, c, d) 
 

2. Assistant General Manager 
(Technical) 

B S, ST, BN, W, SE, H, RW, C b (HH) 
c (OA, BL, CP, LC, D, 
AAV, MD) 
e (b, c) 
 

3. Assistant General Manager (Accounts) C S, ST, BN, W, SE, MF, RW, 
H, C 

b (HH) 
c (OA, OL, BL, OAL, 
BLOA, CP,  
    LC, D, AAV, MD) 
e (b, c) 
 

4. Assistant General Manager (Law) D S, ST, BN, W, H, RW, C a (B, LV) 
c (OA, OL, BL, OAL , CP, 
LC, D,  
AAV, MD) 
e (a, c) 
 

5. Medical Officer E S, ST, W, BN, MF, RW, SE, 
H, C 

c (OA, OL, CP, LC, D, 
AAV, MD) 
e(c) 

Note:- The incumbent will be considered with aid and appliance wherever necessary.  
 

6. MULTIPLE DISABILITIES:The candidates of Multiple disabilities will be eligible for reservation under 

category (e) – Multiple Disabilities only of Section 34(1) of RPwD Act, 2016 and shall not be eligible for 

reservation under any other categories of disabilities i.e. (a) to (d) of Section 34(1) of RPwD Act, 2016 on account 

of having 40% and above impairment in any of these categories of PwBD.  However,  it is clarified that a 

combination of locomotor disabilities of OA, OL, BL, BA is allowed in clause „c‟ only when the combined term i.e. 

OAL, BLOA, etc is mentioned in the Table at point No.5 
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Multiple disabilities means a combination of two or more disabilities mentioned below: 

1. Blindness 

2. Low Vision 

3. Leprosy cured persons 

4. Hearing impairment (deaf and hard of hearing) 

5. Locomotor disability 

6. Dwarfism 

7. Intellectual disability 

8. Mental illness 

9. Autism spectrum disorder 

10. Cerebral Palsy 

11. Muscular dystrophy 

12. Specific learning disabilities 

13. Acid Attack victims 

Therefore, some examples of multiple disabilities covered under clause „e‟ are: 

1. Blindness plus Hearing Impairment 

2. Locomotor Disability (OA, OL, BA, BL, OAL, BLOA, BLA) plus Cerebral Palsy 

3. Mental Illness plus Muscular Dystrophy 

4. Autism plus Acid Attack Victim 

5. Blindness plus Specific Learning Disability 

6. Blindness plus Leprosy Cured 

7. Dwarfism plus Acid Attack Victim 

8. One Arm plus Dwarfism 

9. Both Leg One Arm plus Acid Attack Victim 
 

S=Sitting , ST=Standing, W=Walking, BN=Bending,  L=Lifting, PP=Pulling and Pushing,  SE=Seeing,    

C=Communicating,  MF=Manipulating  with Finger,   H= hearing,   RW=Reading and Writing, KC=Kneeling 

& Crouching, OA = One Arm, OL = One Leg, BA = Both Arms , BL = Both Legs, OAL = One Arm and One 

Leg, BLOA = Both Legs and One Arm, BLA = Both legs and both Arms, B= Blind, LV= Low Vision, HH= 

Hearing Impaired/Hard of Hearing, CP = Cerebral Palsy, LC = Leprosy cured, D = Dwarfism, AAV= Acid 

Attack Victims, MD = Muscular Dystrophy, A = Autism, ID = Intellectual Disability, SLD= Specific Learning 

Disability, MI = Mental Illness 

 
QUALIFICATION AND EXPERIENCE AS ON 01/01/2021 
 

Name of the Post Post 
Code 

QUALIFICATION / EXPERIENCE 

 
Assistant General Manager 
(General Administration) 

 
A 

i) Post Graduate degree or equivalent from a 
recognized University/Institutes recognized by 
Central Govt. 
 (or body authorized by it) with minimum 55% 
marks; 

OR 
ii) ACA/AICWA/ACS; 

 
OR 

iii) Bachelor‟s Degree in Law or 5 years 
Integrated Course in Law from recognized 
University with minimum  
55% marks. 
 

NOTE: In case of SC/ST/PwBD candidates, the minimum 
percentage of marks shall be 50%instead of 55%. 
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Assistant General Manager 
(Technical) 

 
B 

i) B.Sc. in Agriculture from a recognized University 
with minimum 55% marks. 

or 
ii) B.Tech degree or B.E degree in Food Science 

from a  recognized University/ an institution 
approved by the AICTE with minimum 55% 
marks; 

or 
iii) B.Tech degree or B.E degree in Food Science & 

Technology or Food Technology or Food 
Processing Technology or Food Process 
Engineering or Food Processing or Food 
Preservation Technology from a recognized 
University/ an institution approved by the AICTE 
with minimum 55% marks. 

or 
iv) B.Tech. degree or BE degree in Agricultural 

Engineering from a recognized University/an 
institution approved by the AICTE with minimum 
55% marks. 

or 
v) B.Tech degree or B.E degree  in Bio-Technology 

or Industrial Bio-Technology or Bio-Technology 
or Bio-Chemical Engineering or Agricultural Bio-
Technology from a  recognized University/ an 
institution approved by the AICTE with minimum 
55% marks; 

 
Note: In case of SC/ST/ PwBD candidates, the minimum 
percentage of marks shall be 50% instead of 55%. 

 

 
Assistant General Manager 
(Accounts) 

 
C 

Associate membership of 
 
i) The Institute of Chartered Accountants of India; 

or 
ii) The Institute of Cost Accountants of India; or 
iii) The Institute of Company Secretaries of India 
 

 
Assistant General Manager (Law) 

 
D 

Full time Degree in Law from a recognized 
University/Institute: 
 
and 
 
EXPERIENCE: 
Minimum 5 years‟ experience as a practicing Lawyer in 
Civil matters representing his clients in at least 3 cases in 
every year or 5 years‟ experience as a Law Officer in 
Central Government/State Government/Central 
Government PSU/State Government PSU in the IDA 
scale of Rs.16400-40500 or CDA scale of Rs. 9300-
34800 (Grade Pay 5400) (or corresponding in pre/post 
revised scales). 
 
NOTE:- 
1. Combination of experience as Lawyer and Law officer 
is permitted for determining the eligibility. 
2. The experience as Lawyer is to be evidenced by 
Enrolment Certificate as an Advocate along with certified 
copies of Vakalatnama filed by the candidate or self –
attested copies of cause list or self –attested copies of  
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Court Orders/Judgements or self –attested copies of 
case status obtained from the respective court websites, 
as proof of appearing as an Advocate for his client in 
respect of atleast 3 cases in each year of the qualifying 
experience, which are verifiable from the concerned 
Court, reflecting the name of the candidate as in the 
Application form. 
3. Candidates working as Law Officer are required to 
furnish certificate of experience along with Pay Scale 
specifying the Basic pay in the service in Central 
Government/State Government/Central Government 
PSU/State Government PSU for the relevant period, 
apart from proof of Educational qualification, age. 
 

 
Medical Officer 

 
E 

 
M.B.B.S. (Registered and completed the prescribed 
House Surgery) (either completed the Internship in 1962 
or undergone Internment and a compulsory surgency for 
a period of one year. Rotary House Surgency for one 
year). 
 
Experience: 3 years‟ experience in any organized 
Medical Institution, preferably in a labour Organization. 
 
[Experience as House Surgeon/Resident Doctor while 
pursuing MD Course would reckon as experience, 
provided it is acquired after completing Internship.] 
 

 
NOTE- 

 

i. A CANDIDATE CAN APPLY ONLY FOR ANY ONE OF THE POST CODE A, B, C, D and E. 

 
ii. If a candidate is claiming a particular qualification as equivalent qualification as per the requirement of 

the Notice of examination, wherever applicable, order/ letter in respect of equivalent Educational 

Qualifications, will required to be produced by the candidates at the time of Document Verification and 

as and when required by FCI, indicating the Authority (with number and date) under which it has been 

so treated, in respect of equivalent clause in Essential Qualifications.  The decision of FCI shall be final 

and binding in this regard. 

 

iii. Candidates should indicate the percentage obtained in Graduation calculated to the nearest two 

decimals in the online application. Where CGPA/OGPA/Grades are awarded, the same should be 

converted into percentage and indicated in online application. If called for subsequent phases, the 

candidate will have to produce a certificate issued by the appropriate authority inter alia indicating the 

norms of the University regarding a conversion of CGPA/OGPA/Grades into percentage and the 

percentage of marks scored by the candidate in terms of norms.    

 
iv. The only mode of application is ONLINE. The printed/ hard copies of the application form will not be 

entertained.  

 
v. Relevant experience should be after acquiring minimum required qualification for the relevant post.  
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 RESERVATIONAND RELAXATIONS: 
 

1. In making appointments in the services of the Corporation, reservations, relaxation of age limits and other 

concessions would be provided to Scheduled Castes, Scheduled Tribes and other category of persons as 

per instructions issued by Government of India from time to time. 

 
2. The prescribed qualifications, experience, age limit shall be reckoned as on 01/01/2021. 

 
3. The candidates belonging to SC/ST and OBC categories are eligible for maximum age relaxation of 05 and 

03years respectively.  

 
4. If there are no posts reserved for reserved category candidates belonging to SC/ST/OBC/EWS category; 

these candidates may apply against unreserved posts; provided they meet all the criteria prescribed for 

unreserved candidates. The SC/ST/OBC/EWS candidates will not be considered for any relaxation in age 

and relaxation in qualifying marks in Online Test / Interview or at any stage in the entire recruitment 

process if they apply for unreserved posts. However, SC/ST/PwBD/Women will be exempted from payment 

of application fees in such cases. 

 
5. The maximum age limit in case of departmental (FCI) employee is 50 years. 

 
6. The upper age limit is relaxed by 10 years for PwBD, 15 years for PwBD candidates belonging to SC/ST 

and13 years for PwBD candidates belonging to OBC. Relaxation in age limit shall be applicable irrespective 

of the fact whether the post is reserved (for PwBD) or not, provided the post is identified for PwBD. 

 
7. PwBD candidate can apply, against vacancies reflected above, for a post even if there is no vacancy 

reserved for PwBD but that post has been identified as suitable for PwBD. However, such candidate will be 

considered for selection to such post by General standard of merit.  

 
8. The aforesaid reservation and relaxation is not applicable to OBC candidates falling within the creamy layer. 

 
9. Further, the reservations & relaxations will be provided to OBC Candidates as specified by the Central 

Government in the list prepared by the Government of India from time to time for the purpose of making 

provisions for reservation of appointments or posts in favour of backward classes of citizens. The form of 

certificate to be produced by Other Backward Classes candidates should be in the prescribed format only 

for the posts under the Government of India only. The prescribed format of the certificate to be produced 

should be as per Annexure-B as amended by Government of India from time to time. 

 
10. EWS reservation is subject to further directives of Government of India and outcome of any litigation. The 

appointment is provisional and subject to the Income and Asset certificate being verified through the proper 

channels and if the verification reveals that the claim to belong to EWS is fake/false the services will be 

terminated forthwith without assigning any further reasons and without prejudice to such further action as 

may be taken under the provisions of the Indian Penal Code for production of fake/false certificate. The 

Income and Asset Certificate (Annexure-C) issued by any one of the authorities mentioned in the 

prescribed format as given in Annexure-C shall only be accepted as proof of candidate's claim as 

belonging to EWS. 

 
 
11. The Ex-Servicemen and Commissioned Officers including Emergency Commissioned Officers (ECOs) or 

Short-Service Commissioned Officers (SSCOs) who have rendered at least five years military services as 

on 01st January, 2021 and have been released:- 

 
(i) On completion of assignment (including those whose assignment is due to be completed within one 

year from 01st January, 2021) otherwise than by way of dismissal or discharge on account of 

misconduct or in efficiency;  
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or 

(ii) On account of physical disability attributable to military service or on invalidment; 

shall be allowed maximum relaxation of five years in the upper age limit. 

 

12. The closing date for receipt of application will be treated as the date of reckoning for 

SC/ST/OBC/EWS/PwBD status of the candidate and the candidate should be in possession of                         

necessary certificate as on this date. 

 

13. The validity of the certificate, if any, will be as per the Government of India rules as amended from time to 

time. Like the EWS Candidates must be in possession of an Income and Asset Certificate for the year 

2020-2021 based on income assessment for the year 2019-2020 on or before the closing date of 

application. 

 
 
GUIDELINES FOR PERSONS WITH BENCHMARK DISABILITIES USING SCRIBE  
 
a. In accordance with Government of India, Ministry of Social Justice & Empowerment, Department of 

Empowerment of Persons with Disabilities (Divyangjan) O.M. No. 34- 02/2015-DD-III dated 29th August, 

2018 and O.M. No. 34-02/2015-DD-III(pt) dated 8th February,2019 on the subject - Guidelines for 

conducting written examination for Persons with Benchmark Disabilities, the PwBD candidates eligible for 

Scribe/ Reader/ Lab Assistant has discretion of opting for his own Scribe/Reader/Lab Assistant or request 

the Examination body for the same.  

 
b. Further as per Para-IV of the said OM, the facility of scribe/reader/lab assistant shall be given only to 

persons with benchmark disabilities in the category of blindness, locomotors disability (both arm affected-

BA) and cerebral palsy, if so desired by the person.  

 
c. For other category of persons with benchmark disabilities, the provision of scribe/reader/lab assistant can 

be allowed on production of a certificate to the effect that the person concerned has physical limitation to 

write and use keyboard, and scribe is essential to write and use keyboard in examination on his behalf, 

from the Chief Medical Officer/Civil Surgeon/Medical Superintendent of a Government health care 

institution as per prescribed proforma (Annexure-E).  

 
d. The posts identified suitable in FCI for PwBD candidates have been tabulated in the advertisement. As 

such, facility of scribe/reader/lab assistant can only be provided on production of certificates from the 

concerned authority in the prescribed proforma as mentioned above.  

 
e. The candidate opting for bringing his own Scribe/Reader/Lab Assistant, the qualification of the scribe 

should be one step below the qualification of the candidate taking examination. 

 
f. In case, subsequently it is found that the qualification of Scribe is not one step below the qualification of the 

candidate taking examination the candidature of the candidate shall liable to be summarily rejected. 

 
g. Accordingly, PwBD candidates appearing in the above examination who are eligible for scribe (as given in 

Para-b and c above) are advised that in case they need the assistance of Scribe from FCI, they should 

indicate the same at the time of applying online. Further, such candidates may also visit the FCI Regional 

Office of the State in which their Examination Centre is situated to meet the scribe two days before the 

examination to check and verify whether the scribe is suitable or not. The address & email ids of FCI 

Regional Offices are available on FCI website i.e. http://fci.gov.in/contactUs.php 

 
h. For eligible PwBD candidates using their own Scribe in the above examination are required to 

submit ‘Scribe Declaration Form (Annexure-F) on the day of examination at Examination Venue. 

 
 

http://fci.gov.in/contactUs.php
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i. All the candidates with benchmark disabilities who are eligible for availing the facility of scribe will be 

allowed additional time of 20 minutes per hour as a compensatory time whether they use the facility of 

scribe or not. 

 
j. It may be noted that in case candidates eligible for scribe/reader/lab assistant does not apply for scribe 

assistance from FCI at the time of applying online, it will be presumed that he/she does not require scribe 

from FCI and may arrange for the same on their own.  

 
k. PwBD candidates taking assistance of a scribe and availing compensatory time will be required to submit 

requisite certificate as mentioned above at the time of Document Verification/Online exam venue (as 

applicable), failing which their candidature will be liable to be cancelled. 

 

l. These guidelines are subject to change in terms of Government of India guidelines/ clarifications issued, if 
any, from time to time. 

 

SELECTION PROCESS: 

The selection process will be consisting of Online Test and Interview. 

Note:  
 

1. Candidates are to be shortlisted for Interview on criteria of 50% marks in Online Test for unreserved and 

EWS categories and 45% marks for SC, ST, OBC and Persons with Benchmark Disabilities. The number of 

candidates to be called for Interview shall normally be three times the number of advertised vacancies. 

However, where the number of candidates is less than three times the number of vacancies, then all the 

qualifying candidates may be called for interview as the case may be. 

 

2.  A candidate has to appear in all the phases of the recruitment process to be considered for the selection. 

The candidates are advised to visit FCI Website regularly. 

 

3.  The weightage assigned for Online Test and interview are 90% and 10% respectively. 

A) PATTERN OF ONLINE TEST 

 The online test will comprise of: 

 

POST 
 
POST 
CODE  

 
NUMBER OF 
 QUESTIONS 

 
DURATION 

 
PATTERN OF ONLINE TEST 

 

Assistant 

General 

Manager  

(General 

Administration) 

 

 

 

A 

 
 
 
 

180 

 
 
 

2 ½ 
 

 hours 

 

 
 

 
General Aptitude consisting of  
 

 Reasoning, Data Analysis, Numerical 
Ability – 45 Questions 
 

 General Awareness, Current Affairs – 
45 Questions 

 

 Management and Ethics – 45 
Questions 

 

 Agriculture, Agriculture Economy and 
Computer awareness – 45 Questions 
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Assistant 

General 

Manager 

(Technical) 

 

 

 

B 

  
 
 
 
 
 180 

 
 
 
 
 

2 ½ 
 hours 

 

 
(1) General Aptitude consisting of  

 

 Reasoning, Data Analysis, Numerical 
Ability – 30 Questions 

 General Awareness, Current Affairs – 
30 Questions 

 Management and Ethics – 30 
Questions 

 Agriculture, Agriculture Economy, 
Computer awareness –  30 Questions 

 
(2) Relevant Discipline – 60 Questions. 

 

Assistant 

General 

Manager 

(Accounts) 

C 

Assistant 

General 

Manager (Law) 

D 

Medical Officer E 

 
  

POST CODE NUMBER OF QUESTIONS AND MARKS NEGATIVE MARKING 

A GeneralAptitude: 180 Multiple Choice Questions 
will carry equal 01marks. Paper will carry 
maximum 180 marks. 

No Negative Marking 

B, C, D & E  I. General Aptitude: 120 Multiple Choice 
Questions, each carrying 0.5 marks 
and  

II. Relevant technical discipline: 60 
Multiple Choice Questions, each 
carrying 02 marks.  

Paper will carry maximum 180marks. 

 
The syllabus for specified technical posts to assess the post specific technical knowledge 

of relevant stream is as under: 
 

Post Code-B:  Assistant General Manager (Technical) 
 

(i) Agriculture: Basic principles of Crop (Cereals & Pulses) production, Statistics of Indian Agriculture 
(Cereals & Pulses), Introductory Genetics, Crop Protection, Basics of Plant Pathology, Food & 
Agriculture Microbiology, Nutrition (Animal & Plant), Postharvest care of cereals& Pulses, Basic 
Principle of Preservation of Foodgrains, Agriculture Extension, Photosynthesis and Respiration. 

 
(ii) Biotechnology: Microbes: Beneficial & Harmful, Genetic Engineering, Biotechnological Principles, 

Economic Biotechnology, Pathogens & Control, recent trends. 
 

(iii) Entomology: Basic Entomology, Economic Entomology, Beneficial and harmful insects, Integrated 
Pest Management (IPM), Storage Grain Insect pest, Vertebrate Pests, Classification of Insecticides 
and their Mode of Action. 

 
(iv) Chemistry: Physical Chemistry: Structure of Atoms, Chemical Bonding, Radioactivity; Inorganic 

Chemistry:  Periodic table, Basics Metals & Non-metals; Organic Chemistry: Basics of alkanes, 
alkenes, alkynes, alcohols, aldehydes and acids, Biochemistry (Carbohydrates, Proteins & fats). 

 
(v) PFA Act, 1964, Food Safety and Standards Act,2006/Food Safety and Standards Regulations 

2011, Right to  Information Act,2005 and National Food Security Act, 2013. 
 
Post Code-C:  Assistant General Manager (Accounts) 
 

(i)   Basic Accounting concept including preparation of books of accounts and Accounting Standards. 
 
(ii)  Financial Management: Analysis of Financial statement; Budgeting & Budgetary control; 
Working Capital management; Capital Budgeting & Ratio Analysis. 
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(iii) Taxation: Income Tax including filing of return, TDS, Advance Tax etc;  Goods& Services Tax. 
 
(iv) Auditing: Auditing Concepts and Methods; Internal & External Audit of Companies. 
 
(v) Commercial Laws: Contract Act; Companies Act; Sales of Goods Act; Negotiable Instrument Act; 

Consumer Protection Act; RTI Act. 
 
(vi) Basic of Computers: Operating System; Browsers; Email; Memory (Internal,  External,  
portable); Chats;  Office (Word, PowerPoint, Excel); Networks. 

 
Post Code-D: Assistant General Manager (Law)  
 
(i) Constitution of India  (with emphasis on service law and writ jurisdiction of High Court & Supreme 

 Court, Fundamental Rights) 

(ii) Procedural Law (Civil Procedural Code 1908, Indian Evidence Act 1872 and  Limitation Act 1963) 

(iii) Indian Contract Act 1872 including Specific Relief Act 1963 

(iv) Commercial Law (Company Law 2013, Indian Partnership Act 1932, Limited Liability Partnership   

            Act 2008, The Competition Act 2002) 

(v) Labour Law ( Industrial Dispute Act 1947, Employees Provident Fund & Miscellaneous Provision  

 Act 1952,  Contract Labor (Regulation & Abolition) Act 1970, Minimum Wages Act 1948, Payment 

of Gratuity Act 1972, Payment of Wages Act 1936, The Employees Compensation Act 1923 , 

Industrial  Employment ( Standing Orders) Act 1946) 

(vi) Arbitration and Conciliation Act 1996 

(vii) National Food Security Act 2013 

(viii) The Food safety and standards Act 2006 

(ix) Prevention of Corruption Act 1988 

(x) Information Technology Act 2000 

(xi) Right to Information Act 2005 

(xii) Goods and Services Tax  2017 

Post Code-E: Medical Officer 

 
GENERAL MEDICINE:  

Cardiology, Respiratory diseases, Gastro‐intestinal, Genito‐Urinary, Neurology, Hematology, 
Endocrinology, Metabolic disorders, Infections/Communicable Diseases( Virus, Rickets, Bacterial, 
Spirochetal, Protozoan, Metazoan, Fungus), Nutrition/Growth, Diseases of the skin (Dermatology), 
Musculoskeletal System, Psychiatry, General, Emergency Medicine, Common Poisoning, Snake bite, 
Tropical Medicine, Critical Care Medicine, Emphasis on medical procedures, Patho physiological basis of 
diseases, Vaccines preventable diseases and Non vaccines preventable diseases, Vitamin deficiency 
diseases, In psychiatry include – Depression, psychosis, anxiety, bipolar diseases and Schizophrenia. 

 
PAEDIATRICS:  
Common childhood emergencies, Basic new born care, Normal developmental milestones, Accidents and 
poisonings in children, Birth defects and counseling including autism, Immunization in children, 
Recognizing children with special needs and management, and National programmes related to child 
health. 
 
GENERAL SURGERY: 
 Wounds, Infections, Tumours, Lymphatic, Blood vessels, Cysts/sinuses, Head and neck, Breast, 
Alimentary tract (Esophagus, Stomach, Intestines, Anus, Developmental), Liver, Bile, Pancreas, Spleen, 
Peritoneum, Abdominal wall, Abdominal injuries, Urological Surgery, Neurosurgery, Otorhinolaryngology 
E.N.T., Thoracic surgery, Orthopaedic surgery, Ophthalmology, Anaesthesiology, Traumatology, Diagnosis 
and management of common surgical ailments, Pre‐operative and post-operative care of surgical patients, 
Medico legal and ethical issues of surgery, Wound healing, Fluid and electrolyte management in surgery, 

Shock patho‐physiology and management. 
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 GYNAECOLOGY& OBSTETRICS: 
(i) OBSTETRICS:  

Ante‐natal conditions, Intra‐natal conditions, Post‐natal conditions, Management of normal labours or 
complicated labour. 
 

(ii) GYNAECOLOGY:  
Questions on applied anatomy, Questions on applied physiology of menstruation and fertilization, 
Questions on infections in genital tract, Questions on neoplasma in the genital tract, Questions on 
displacement of the uterus, Normal delivery and safe delivery practices, High risk pregnancy and 
management, Abortions, Intra Uterine growth retardation, Medico legal examination in  obgy and Gynae 
including Rape. 
 

(iii) FAMILY PLANNING:  
Conventional contraceptives, U.D. and oral pills, Operative procedure, sterilization and organization of 
programmes in the urban and rural surroundings, Medical Termination of Pregnancy. 
 
PREVENTIVE SOCIAL AND COMMUNITY MEDICINE: Social and Community Medicine, Concept of 
Health, Disease and Preventive Medicine, Health Administration and Planning, General Epidemiology, 
Demography and Health Statistics, Communicable Diseases, Environmental Health, Nutrition and Health, 

Non‐communicable diseases, Occupational Health, Genetics and Health, International Health, Medical 
Sociology and Health Education, Maternal and Child Health, National Programmes, Management of 
common health problems, Ability to monitor national health programmes, Knowledge of maternal and child 
wellness, Ability to recognize, investigate, report, plan and manage community health problems including 
malnutrition and emergencies. 

 
 

B. Interview & Document Verification:- 

 
I. For the post code A,B,C,D,&E candidates who have been shortlisted in the Online Test will subsequently 

be called for an Interview in the post to candidate ratio of 1:3, to be conducted by FCI. The document 
verification will be completed at the time of Interview. The said processes will be conducted at  select 
centres. The venue, time & date of Interview and document verification will be informed to the  shortlisted 
candidates in the call letter for interview. Candidates are required to download their Interview call letters 
from designated FCI website www.fci.gov.in. Please note that any request regarding change in date, venue 
etc. of Interview will not be entertained. However, the FCI reserves the right to change the date/ venue/ 
time/  etc. of Interview. The weightage assigned to Interview will be 10%. The combined final scores of 
candidates shall be arrived at on the basis of total scores obtained by the candidates in Online Exam and 
Interview.  

 
II. Those candidates who are meritorious on  the basis of combined merit in Online Test and Interview and 

whose  documents have been verified successfully and their eligibility for the posts has been established 
will be  shortlisted and considered for appointment. 

 
 III. While appearing for the Interview/ Document Verification, the candidate should produce valid prescribed 
 documents. In the absence of valid documents, candidature of the candidates is liable to be cancelled. 
 Candidates will be allowed for the Interview only after successful completion of Document Verification 
 process. FCI shall take no responsibility to receive any certificate/remittance/ document sent separately. 
 
 
IMPORTANT INFORMATION / INSTRUCTIONS: 
 
 

1. A candidate can apply only for any one of the post code A,B,C,D and E 
 

2. However, if it is found that, for any reason, the candidate has submitted multiple Applications, then the 
online application with the higher “Registration Number” accompanied by fresh fee (if applicable) and 
complete  in all respect will only be considered by FCI and the earlier applications submitted will not be 
considered. The fee paid against one “Registration Number” shall not be adjusted against any other 
“Registration Number”. Further, it is also informed that the fee once paid, including in case of multiple 
applications, shall not be refunded in any circumstances. 



12 
 

 
3. The candidate will be considered for the post applied for, on the basis of his/her merit for the post. 

 
4. Candidates are advised to visit http://fci.gov.in/pageDetail.php?view=333 for the Job Description of the 

above mentioned posts.  

 
5. DOWNLOAD OF CALL LETTER 

Candidates will have to visit the FCI website (www.fci.gov.in) for downloading call letters for online 
test/interview. Intimation for downloading call letter will also be sent through email/SMS. Once the 
candidate clicks the relevant link, he/she can access the window for call letter download. The candidate is 
required to use (i) Registration Number/Roll Number, (ii) Password/Date of Birth for downloading the call 
letter. Candidate needs to affix recent recognizable photograph on the call letter preferably the same as 
provided during registration and appear at the scheduled venue with (i) Call Letter (ii) Photo Identity Proof 
as stipulated below and also specified in the call letter and photocopy of the same  Photo Identity Proof as 
brought in original. 

 
6. The Call letter for the ONLINE Test indicating the time and venue of examination for each candidate can be 

downloaded from www.fci.gov.in 10 days prior to the date of examination onwards. Candidates, who are not 
able to generate their Call letter online, should register their grievance at http://cgrs.ibps.in at least one 
week before the date of the examination. 

 
7. CANDIDATES REPORTING LATE i.e. after the reporting time specified on the call letter for Examination, 

candidates will not be permitted to take the examination. The reporting time mentioned on the call letter is prior to 
the Start time of the test. Though the duration of the examination is 2.5 hours, candidates may be required to be at 
the venue for more than 04 hours including the time required for completion of various formalities such as 
verification and collection of various requisite documents, logging in, giving of instructions. 

 
8. IDENTITY VERIFICATION  

In the examination hall as well as at the time of interview, the call letter along with original and a photocopy 
of the candidate‟s currently valid photo identity (bearing exactly the same name as it appears on the call 
letter)  such as PAN Card/ Passport/ Permanent Driving Licence/ Voter‟s Card/ Bank Passbook with 
photograph/ Photo identity proof issued by a Gazetted Officer on official letterhead along with photograph / 
Photo identity proof issued by a People‟s Representative on official letterhead along with photograph / valid 
recent Identity Card issued by a recognized College/ University/ Aadhaar card/ E-Aadhar  Card with a 
photograph/ Employee ID/ Bar Council Identity Card with photograph should be submitted to the invigilator 
for verification. The candidate‟s identity will be verified with respect to his/her details on the call letter, in 
the Attendance List and requisite documents submitted. If identity of the candidate is in doubt the 
candidate may not be allowed to appear for the Examination. Ration Card and Learner‟s Driving License 
are not valid id proof. 

 
Note: Candidates have to produce in original the photo identity proof and submit photocopy of the photo 
identity proof along with examination call letter and the Interview Call Letter while attending the 
examination/ interview respectively, without which they will not be allowed to take up the examination/ 
interview. Candidates must note that the name as appearing on the call letter (provided during the process 
of registration) should exactly match the name as appearing on the photo identity proof. Female 
candidates who have changed first/last/middle name post marriage must take special note of this. If there 
is any mismatch between the name indicated in the Call Letter and Photo Identity Proof the candidate will 
not be allowed to appear for the examination. In case the candidates who have changed their name, will be 
allowed in examination only if they produce original Gazette notification / their original marriage certificate / 
affidavit in original. However, the permission to give the exam shall be provisional & the candidature shall 
be subject to verification of documents at later stage in case of selection of a candidate. 

 
9. Information about candidates shortlisted at various stages will be posted on FCI website for which 

candidate may visit website www.fci.gov.in A candidate has to appear in all the relevant phases of the 

recruitment process to be eligible for the selection. The candidates are advised to visit FCI Website 

regularly. 

 

 

http://fci.gov.in/pageDetail.php?view=333
http://www.fci.gov.in/
http://cgrs.ibps.in/
http://www.fci.gov.in/
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   10.1 The closing date for receipt of application will be treated as the date of reckoning for                              

SC/ST/OBC/EWS/PwBD status of the candidate and the candidate should be in possession of                                    

 necessary certificate as on this date. 

 

  10.2 The validity of the certificate, if any, will be as per the Government of India rules as amended from    

          time to time. Like the EWS Candidates must be in possession of an Income and Asset Certificate for  

          the year 2020-2021 based on income assessment for the year 2019-2020 on or before the closing     

          date of application.  

 

11. The candidates may register their grievances at http://cgrs.ibps.in 

 
 

GENERALINFORMATION/INSTRUCTIONS: 
 

1. No person shall be eligible for initial appointment unless he has attained the age of 18 years. 

 

2. Nationality: A candidate for appointment in the service of the Corporation shall be: 

 
i. a Citizen of India, or 
ii. a subject of Nepal, or 
iii. a subject of Bhutan, or 

iv. a Tibetan refugee who came over to India before the 1
st

January,1962 with the intention of 
permanently settling in India, or 

v. a person of Indian origin who has migrated from Pakistan, Burma, Srilanka and East African 
Countries of Kenya, Uganda and United Republic of Tanzania (formerly Tanganyika and 
Zanzibar),Zambia, Malawi, Zaire and Ethiopia and Vietnam with the intention of permanently settling 
in India. 
 
Provided that a candidate belonging to categories (ii), (iii), (iv) and (v) above shall be a person in 
whose favour a certificate of eligibility has been given by the Government of India. 

 
3. Candidates should indicate at the designated place in the Application Form whether they belong to any of 

the Minority Communities notified by Government namely, Muslims, Christians, Sikhs, Buddhists, Jain or 

Zoroastrians (Parsis). 

 

4. All the posts carry IDA pattern pay scales and usual allowances such as HRA, Leave Travel facilities etc. 

These scales carry DA on percentage basis. Gross emoluments would vary depending upon place of 

posting. All appointments will be subject to the Rules and Regulations of the Corporation in- force from 

time to time. Other benefits like CPF, Gratuity, Leave Travel Concessions, Leave Encashment, Medical-

reimbursement, Pension etc., shall be applicable as per the rules of the Corporation as amended from time 

to time. 

 

5 .  Employees of the Central/State Govt./Public Sector Undertakings and Departmental candidates (FCI 

Employee)may note that they will have to produce the „No Objection Certificate’ from their employer at 

the time of his/her interview.  

 

6 .  Employees of the Central/ State Govt./Public Sector Undertakings and Departmental candidates (FCI 

Employee) will be allowed to join the Corporation only on producing vigilance clearance from their 

employer. It is further clarified that in case the vigilance status is not clear, then his/her candidature is liable 

to be cancelled. 

 

http://cgrs.ibps.in/
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7 .  Options should be exercised by the candidates carefully after going through the Advertisement and 

keeping in view fulfillment of eligibility conditions, educational qualifications, experience etc. prescribed for 

the posts. OPTION ONCE EXERCISED SHALL BE FINAL AND NO CHANGE WILL BE ALLOWED 

UNDER ANY CIRCUMSTANCES 

 

8 .  Candidates are not permitted to use calculator and other electronic gadgets.  They should not, therefore, 

bring the same inside the examination premises/venue. 

 

9 .  Discrepancies i f  any  in question paper may be brought to the notice at http://cgrs.ibps.in within 03 days of 

holding the examination. Representation received thereafter will not be entertained. 

 
1 0 .  At the application stage, the scrutiny of the eligibility, category and other aspects will not be 

undertaken before issuing call letters for Online Test/Interview. However, the Candidates are advised to 

check carefully and satisfy themselves that they fulfill the eligibility conditions as stipulated in the detailed 

Recruitment Notice. Candidates who do not meet the qualifying criteria as specified in the Recruitment 

Notice areadvised not to participate in the selection process. If, at any stage, it is found that the candidate 

do not fulfil any of the conditions laid down in the Recruitment Notice for the post, his candidature will be 

summarily cancelled and he will be terminated / discharged from the service forthwith. Please note that 

your candidature for the above post is provisional. 

 
1 1 .  Candidates in their own interest are advised to have and provide a valid personal email ID and 

mobile no., which should be kept active till the completion of this Recruitment Process as it may be used for 

future correspondence. FCI may send intimation to download call letters for the Examination etc. through the 

registered e-mail ID. In case a candidate does not have a valid personal e-mail ID, he/she should create 

his/her new e-mail ID and mobile no. before applying on-line and must maintain that email account and 

mobile number. 

 
1 2 .  It is mandatory for all the candidates to upload their Photograph,  Signatures and any other 

document as specified without any exception. 

 
1 3 .  Formats prescribed for furnishing certificates for SC/ST,OBC, EWS and PwBD are appended at 

Annexures A, B , C,  D1/D2/D3 (as applicable for the relevant PwBD category), E and F respectively. 

Candidates may note that these Certificates/ Documents shall be required to be furnished along with other 

essential enclosures in case of their shortlisting on the basis of the Online Examination at the designated 

address which shall be informed / notified through the designated website.http://www.fci.gov.in/  

 
1 4 .  For eligible PwBD candidates using their own Scribe in the above examination are required 

to submit Scribe Declaration Form (Annexure-F) on the day of examination at Examination Venue. 

 
1 5 .  14.1 The State wise list of Examination Centres  is as under- 

 

State/UT Centre 

ANDHRA PRADESH AMRAVATI/VIJAYVADA 

ARUNACHAL PRADESH ITANAGAR 

ASSAM GUWAHATI 

BIHAR PATNA 

 RAIPUR CHHATTISGARH 

DELHI DELHI/NCR 

GUJARAT AHMEDABAD 

HARYANA PANCHKULA 

HIMACHAL PRADESH SHIMLA 

JAMMU & JAMMU 

http://cgrs.ibps.in/
http://www.fci.gov.in/
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KASHMIR&LADAKH 

JHARKHAND RANCHI 

KARNATAKA BENGALURU 

KERALA THIRUVANANTHAPURAM 

MADHYA PRADESH BHOPAL 

MAHARASHTRA MUMBAI 

MEGHALAYA SHILONG 

NAGALAND DIMAPUR 

ODISHA BHUBANESHWAR 

PUNJAB CHANDIGARH 

RAJASTHAN JAIPUR 

TAMIL NADU CHENNAI 

TELANGANA HYDERABAD 

UTTAR PRADESH LUCKNOW 

UTTARAKHAND DEHRADUN 

WEST BENGAL KOLKATA 

 
14.2 Note:- 

a. The examination will be conducted online in venues given in the respective call letters.   

b. No request for change of centre/venue/date/session for Examination shall be entertained. The 

candidates should select the centres carefully and indicate the same correctly in their 

applications. 

c. FCI however, reserves the right to cancel any of the Examination Centres and/ or add some 

other Centres, at its discretion, depending upon the response, administrative feasibility, etc. 

d. FCI also reserves the right to allot the candidate to any centre other than the one he/she has 

opted for. 

e. Candidate will appear for the examination at an Examination Centre at his/her own risks and 

expenses and FCI will not be responsible for any injury or losses etc. of any nature.   

f. Choice of centre once exercised by the candidate will be final. 

g. If sufficient number of candidates does not opt for a particular centre for "Online" examination, 

FCI reserves the right to allot any other adjacent centre to those candidates OR if the number of 

candidates is more than the capacity available for online exam for a centre, FCI reserves the 

right to allot any other centre to the candidate. 

 
16. RESOLUTION OF TIE CASES: In case of a tie in a particular post, the candidate who has scored higher 

marks in the Written Test will be placed above the other candidate. If the tie still persists, the candidate 

who has scored higher marks in the Interview will be placed above the other candidate. If the tie still 

persists, the procedure will be followed by Date of Birth i.e. the candidate older in age will get preference. 

Lastly, if the tie still persists, the tie will be resolved by referring to the alphabetical order of names i.e. a 

candidate whose name begins with the alphabet which comes first in the alphabetical order will get the 

preference. 

 

17. Mere submission of application and fulfilling the eligibility conditions confers no right to any candidate for 

appearing in Online Test etc. 

 

18. Shortlisting in the Online Test and/or Interview for any post without fulfillment of eligibility conditions will not 

confer any claim to the candidate for final selection to the post. 

 

19.  Candidates should comply with additional instructions, if any notified by FCI. 
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20. Filling up of these vacancies is subject to the outcome of any litigation affecting the recruitment process. 

 

21. No correspondence will be entertained about the outcome of the application, at any stage. 

 

22. Selected candidates are liable to be posted anywhere in the country in the interest of the Corporation. 

 

23. No TA will be provided for the Written Test. However, candidates will be given 2nd class Rail fare or 

ordinary bus fare “to and fro” by the shortest route, subject to production of railway ticket/bus ticket for 

attending the interview. 

 

24. Candidate must ensure to have fulfilled all the eligibility criteria, viz., qualification, experience, age as on 

01/01/2021. Candidates should satisfy themselves that they fulfill the required qualification, experience and 

age before applying for the post. 

 

25. Issue of Call Letter for the Online Test/Interview does not confer any right of acceptance of candidature and 

should not be construed as an acknowledgment of fulfilling the eligibility criteria. At the time of document 

verification the onus to ensure that documents brought by the candidate are complete in all respect as per 

the requirement for the concerned post shall lie on the candidate. The documents are subject to further 

verification at any stage. 

 

26. Candidates, who fulfill all the eligibility criteria, will be selected as per merit list and as per vacancies. 

 

27. No original Certificates/Documents are required to be sent in connection with the Application unless 

directed to do so. Candidates shall appear for the process of Document Verification in person and produce 

the documents in Original in support of the eligibility criteria such as Identity, Date of Birth, Category, 

Reservation if any, relaxation, Educational qualification, Experience, NOC, Name change etc. at the 

designated venue for verification in case of their shortlisting on the basis of online Examination which shall 

be informed/ notified through the designated website (www.fci.gov.in).Original certificates will, however, be 

scrutinized /verified at the time of Document verification stage. 

 

28. If any document/ certificate furnished is in a language other than Hindi or English, a transcript of the same 

in English or Hindi duly attested by a Gazetted officer or notary is to be submitted. 

 

29. FCI at its sole discretion reserves the right to conduct re-examination/Interview or call for any clarification 

from the candidates at any stage.  

 

30. Any attempt to influence the Corporation in any manner would result in disqualification and rejection of 

candidature. 

 

31. Appointment of shortlisted candidates will be subject to their being found medically fit and the verification of 

credentials, character, antecedents and caste etc. wherever applicable. 

 

32. The decision of the Corporation in all matters relating to the conduct of examination and preparation of 

meritlist will be final and binding on the candidates and no enquiry/correspondence will be entertained in 

this regard. 

 

33. No person shall be eligible to apply who had previously been dismissed or compulsorily retired from the 

service of the Corporation or from a Department of a State or the Central Government or from any Public 

Sector Undertaking. 

 

34. No person shall be eligible for appointment who has been convicted in a Court of law for any offence 

involving moral turpitude. 

http://www.fci.gov.in/
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35. SC/ST/PwBD and Women candidates are exempted from payment of Application Fee. 

 

36. Candidates except as specified above, applying for the post are required to submit APPLICATION FEE of 

Rs. 1000/ - (Excluding bank charges but including G S T)  by using Debit Cards 

(RuPay/Visa/MasterCard/Maestro), Credit Cards, Internet Banking, IMPS, Cash Cards/ Mobile Wallets, 

UPI by providing information as asked on the screen.  

 

37. The possibility of occurrence of some problem in the administration of the examination cannot be ruled out 

completely which may impact test delivery and/or result from being generated. In that event, every effort 

will be made to rectify such problem, which may include movement of candidates, delay in test. Conduct of 

a re-exam is at the absolute discretion of test conducting body. Candidates will not have any claim for a re-

test. Candidates not willing to move or not willing to participate in the delayed process of test delivery shall 

be summarily rejected from the process. 

 

38. If the examination is held in more than one session, the scores across various sessions will be equated to 

adjust for slight differences in difficulty level of different test batteries used across sessions. More than one 

session are required if the nodes capacity is less or some technical disruption takes place at any center or 

for any candidate.  

 

39.  The responses (answers) of individual candidates will be analyzed with those of other candidates to detect 

patterns of similarity of right and wrong answers. If in the analytical procedure, it is inferred/ concluded that 

the responses have been shared and scores obtained are not genuine/ valid, FCI reserves right to withhold 

the result of such candidates and cancel their candidature.  

 

40. Process for Arriving at Scores  

 The Scores of Online Examination are obtained by adopting the following procedure: 
 

(i) Number of questions answered correctly by a candidate in objective test is considered for arriving at the 

Score. 

(ii) The Scores so obtained by a candidate are made equivalent to take care of the minor difference in 

difficulty level, if any, in each of the objective tests held in different sessions to arrive at the Equated 

Scores* 

* Scores obtained by candidates on any test are equated to the base form by considering the distribution of 
scores of all the forms. 
 

41. BIOMETRIC DATA – Capturing and Verification  
 

The biometric data (thumb impression) and the photograph of the candidates will be captured on the day 
of the Online Examination for the candidates. The biometric data and photograph will be verified 
subsequently. Decision of the Biometric data verification authority with regard to its status (matched or 
mismatched) shall be final and binding upon the candidates. Candidates are requested to take care of 
the following points in order to ensure a smooth process  

 If fingers are coated (stamped ink/mehndi/coloured etc), ensure to thoroughly wash them so that 

coating is completely removed before the exam / interview / joining day.  

 If fingers are dirty or dusty, ensure to wash them and dry them before the finger print (biometric) is 

captured.  

 Ensure fingers of both hands are dry. If fingers are moist, wipe each finger to dry them.  

 If the primary finger (thumb) to be captured is injured/ damaged, immediately notify the concerned 

authority in the test centre.  

 
Note: - However the requirement of capturing biometric data of candidates shall be dispensed with by 
FCI/Exam conducting body in case of prevalence of any pandemic like situation or any prohibition from 
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the Governmental authorities to that effect. 
  

PROCEDURE FOR APPLYING ONLINE  

 

1. DETAILED GUIDELINES/PROCEDURES FOR  

A. APPLICATION REGISTRATION 
B. PAYMENT OF FEES 
C. DOCUMENT SCAN AND UPLOAD 

Candidates can apply online only from 01/03/2021, 10:00 Hrs (IST) to 31/03/2021, 16:00 Hrs (IST) and no 

other mode of application will be accepted.  

2. IMPORTANT POINTS TO BE NOTED BEFORE REGISTRATION 

Before applying online, candidates should- 
(i) scan their :  

- photograph (4.5cm × 3.5cm) 

- signature (with black ink) 

- left thumb impression (on white paper with black or blue ink) 

- a hand written declaration (on a white paper with black ink) (text given below) 

ensuring that all these scanned documents adhere to the required specifications as given in 

the Advertisement.  

(ii) Signature in CAPITAL LETTERS will NOT be accepted. 

(iii) The left thumb impression should be properly scanned and not smudged. (If a candidate is not having 

left thumb, he/she may use his/ her right thumb for applying.) 

(iv) The text for the hand written declaration is as follows –  

“I, _______ (Name of the candidate), hereby declare that all the information submitted by me 

in the application form is correct, true and valid. I will present the supporting documents as 

and when required.”   

(v) The above mentioned hand written declaration has to be in the candidate‟s hand writing and in 
English only. If it is written and uploaded by anybody else or in any other language, the application 
will be considered as invalid. (In the case of Visually Impaired candidates who cannot write may get 
the text of declaration typed and put their left hand thumb impression below the typed declaration and 
upload the document as per specifications.) 

(vi) Keep the necessary details/documents ready to make Online Payment  of the requisite application 
fee 

(vii) Have a valid personal email ID and mobile no., which should be kept active till the completion of this 
Recruitment Process. Intimation to download call letters for the Examination etc. may be sent through 
the registered e-mail ID. In case a candidate does not have a valid personal e-mail ID, he/she should 
create his/her new e-mail ID and mobile no. before applying on-line and must maintain that email 
account and mobile number.  

 
3. APPLICATION FEES; (NON REFUNDABLE) PAYMENT OF FEE ONLINE : 01/03/2021, 10:00 Hrs 

(IST) to 31/03/2021, 16:00 Hrs (IST) 
  
Bank Transaction charges for Online Payment of application fees/intimation charges will have to be borne 
by the candidate. 
  

A. Application Registration 
 

1. Candidates to go to the FCI website (www.fci.gov.in) and click on the option "APPLY ONLINE" 
which will open a new screen. 

2. To register application, choose the tab "Click here for New Registration" and enter Name, 
Contact details and Email-id. A Provisional Registration Number and Password will be generated 
by the system and displayed on the screen. Candidate should note down the Provisional 
Registration Number and Password. An Email &SMS indicating the Provisional Registration 
number and Password will also be sent.  

http://www.fci.gov.in/
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3. In case the candidate is unable to complete the application form in one go, he / she can save the 
data already entered by choosing "SAVE AND NEXT" tab. Prior to submission of the online 
application candidates are advised to use the "SAVE AND NEXT" facility to verify the details in the 
online application form and modify the same if required. Visually Impaired candidates should fill the 
application form carefully and verify/ get the details verified to ensure that the same are correct 
prior to final submission. 

4. Candidates are advised to carefully fill and verify the details filled in the online application 
themselves as no change will be possible/ entertained after clicking the FINAL SUBMIT BUTTON.  

5. The Name of the candidate or his /her Father/ Husband etc. should be spelt correctly in the 
application as it appears in the Certificates/ Mark sheets/Identity proof. Any change/alteration found 
may disqualify the candidature. 

6. Validate your details and Save your application by clicking the 'Validate your details' and 'Save & 
Next' button. 

7. Candidates can proceed to upload Photo & Signature as per the specifications given in the 
Guidelines for Scanning and Upload of Photograph and Signature detailed under point "C". 

8. Candidates can proceed to fill other details of the Application Form. 
9. Click on the Preview Tab to preview and verify the entire application form before FINAL SUBMIT. 
10. Modify details, if required, and click on 'FINAL SUBMIT' ONLY after verifying and ensuring that the 

photograph, signature uploaded and other details filled by you are correct. 
11. Click on 'Payment' Tab and proceed for payment. 
12. Click on 'Submit' button.  

 
B. PAYMENT OF FEES- ONLINE MODE 

1. The application form is integrated with the payment gateway and the payment process can be 
completed by following the instructions. 

2. The Candidates applying for the post are required to submit APPLICATION FEE of Rs. 1000/-
(Excluding bank charges but including G S T) .  The payment can be made by using Debit Cards 
(RuPay/Visa/MasterCard/Maestro), Credit Cards, Internet Banking, IMPS, Cash Cards/ Mobile 
Wallets/UPI. 

3. SC/ST/PwBD and Women candidates are exempted from payment of Application Fee. 
4. After submitting your payment information in the online application form, PLEASE WAIT FOR THE 

INTIMATION FROM THE SERVER. DO NOT PRESS BACK OR REFRESH BUTTON IN ORDER 
TO AVOID DOUBLE CHARGE 

5. On successful completion of the transaction, an e-Receipt will be generated. 
6. Non-generation of 'E-Receipt' indicates PAYMENT FAILURE. On failure of payment, Candidates 

are advised to login again using their Provisional Registration Number and Password and repeat 
the process of payment.  

7. Candidates are required to take a printout of the e-Receipt and online Application Form 
containing fee details. Please note that if the same cannot be generated, online transaction 
may not have been successful. 

8. For Credit Card users: All charges are listed in Indian Rupee. If you use a non-Indian credit card, 
your bank will convert to your local currency based on prevailing exchange rates. 

9. To ensure the security of your data, please close the browser window once your transaction is 
completed. 

10. There is facility to print application form containing fee details after payment of fees. 
 

C. GUIDELINES FOR SCANNING AND UPLOAD OF DOCUMENTS 

Before applying online a candidate will be required to have a scanned (digital) image of his/her 
photograph and signature as per the specifications given below. 
 

Photograph Image:  
 

- Photograph must be a recent passport style colour picture.  

- Make sure that the picture is in colour, taken against a light-coloured, preferably white,     

   background.  
- Look straight at the camera with a relaxed face   

- If the picture is taken on a sunny day, have the sun behind you, or place yourself in the  

   shade, so that you are not squinting and there are no harsh shadows  
- If you have to use flash, ensure there's no "red-eye"  
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- If you wear glasses make sure that there are no reflections and your eyes can be clearly   

   seen.  
- Caps, hats and dark glasses are not acceptable. Religious headwear is allowed but it  

 must not cover your face.  

- Dimensions 200 x 230 pixels (preferred)   

- Size of file should be between 20kb–50 kb  

- Ensure that the size of the scanned image is not more than 50kb. If the size of the file is  

 more than 50 kb, then adjust the settings of the scanner such as the DPI resolution, no. of colours 
etc., during the process of scanning. 

- If the photo is not uploaded at the place of Photo Admission for Examination will be 

 rejected/denied. Candidate him/herself will be responsible for the same. 

- Candidate should also ensure that photo is uploaded at the place of photo and  signature at the     

      place of signature. If photo in place of photo and signature in place of  

signature is not uploaded properly, candidate will not be allowed to appear for the exam. 

- Candidate must ensure that Photo to be uploaded is of required size and the face  

 should be clearly visible. 

 

Signature: 
 
Signature, left thumb impression and hand-written declaration Image:   

- The applicant has to sign on white paper with Black Ink pen.  

- The applicant has to put his left thumb impression on a white paper with black or blue  

 ink. 

- The applicant has to write the declaration in English clearly on a white paper with black  

 ink 

- The signature, left thumb impression and the hand written declaration should be of the  

 applicant and not by any other person.  

- The signature will be used to put on the Call Letter and wherever necessary.  

- If the Applicant‟s signature on the attendance sheet or Call letter, signed at the time of  

 the examination, does not match the signature uploaded, the applicant will be  

  disqualified.    

- Signature / Hand written declaration in CAPITAL LETTERS shall NOT be accepted. 

o File type: jpg / jpeg 

o Dimensions: 140 x 60 pixels (preferred)  

o File Size: Between 10 KB – 20 KB 

 

Left thumb impression: 

• The applicant has to put his left thumb impression on a white paper with black or blue ink. 

• The hand written declaration should be of the applicant and not by any other person.  

o File type: jpg / jpeg 

o Dimensions: 240 x 240 pixels in 200 DPI (Preferred for required quality) i.e 3 cm * 3 cm (Width * 

Height)  

o File Size: 20 KB – 50 KB 

 

Hand-written declaration: 

• Hand written declaration text should be as given at Point-iv under the heading „IMPORTANT 

POINTS TO BE NOTED BEFORE REGISTRATION‟ 

• Hand written declaration should NOT be written in CAPITAL LETTERS otherwise it shall not be 

accepted. 
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• The applicant has to write the declaration in English clearly on a white paper with black or blue ink. 

• The hand written declaration should be of the applicant and not by any other person.  

• Hand written Declaration  

o File type: jpg / jpeg 

o Dimensions: 800 x 400 pixels in 200 DPI (Preferred for required quality) i.e 10 cm * 5 cm (Width * 

Height) 

o File Size: 50 KB – 100 KB 

 
Scanning the documents: 

• Set the scanner resolution to a minimum of 200 dpi (dots per inch)  

• Set Colour to True Colour. 

• Crop the image in the scanner to the edge of the left thumb impression / hand written declaration, then use the 

upload editor to crop the image to the final size (as specified above).   

• The image file should be JPG or JPEG format. An example file name is: image01.jpg or image01.jpeg 

• Image dimensions can be checked by listing the folder files or moving the mouse over the file image icon.  

• Candidates using MS Windows/MSOffice can easily obtain documents in .jpeg format by using MS  Paint  or  

MSOffice  Picture  Manager.  Scanned  documents    in  any  format  can  be  saved  in .jpg / .jpeg format  by  

using  „Save  As‟  option  in  the  File  menu. Size can be adjusted   by using crop and then resize option. 

- If the file size and format are not as prescribed, an error message will be displayed.  

- While filling in the Online Application Form the candidate will be provided with a link to 

upload his/her photograph, signature, left thumb impression and hand written declaration.  

 

Procedure for uploading the documents  

• While filling in the Online Application Form the candidate will be provided with separate  links  for  uploading  

left  thumb  impression  and  hand written declaration   

• Click  on  the  respective  link  “Upload  left  thumb  impression  /  hand  written declaration”   

• Browse and Select the location where the Scanned left thumb impression / hand written declaration file has 

been saved.   

• Select the file by clicking on it   

• Click the „Open/Upload‟ button. Your  Online  Application  will  not  be  registered  unless  you  upload  your  

Left  thumb impression and hand written declaration as specified.  

• If the file size and format are not as prescribed, an error message will be displayed. 

• Preview of the uploaded image will help to see the quality of the image. In case of unclear / smudged, the 

same may be re-uploaded to the expected clarity /quality.   

Note:  

(1) In case the left thumb impression or the hand written declaration is unclear / smudged the candidate‟s 

application may be rejected.   

(2) After  uploading  the  left  thumb  impression  /  hand  written  declaration  in  the online  application  form  

candidates  should  check  that  the  images  are  clear  and  have  been  uploaded correctly. In case the left 

thumb impression or the hand written declaration is not prominently visible, the candidate may edit his/ her 

application and re-upload his/ her thumb impression / hand written declaration, prior to submitting the form.   

(3) After  registering  online  candidates  are  advised  to take  a  printout  of  their  system  generated  online 

application forms. 
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(4) THE CANDIDATE SHOULD ENSURE THAT THE PHOTOGRAPHS, SIGNATURE, HAND WRITTEN 
DECLARATION & THUMB IMPRESSION ARE UPLOADED CORRECTLY AS PER THE ABOVE 
INSTRUCTIONS AND AT THE DESIGNATED PLACE ONLY. THE WRONG UPLOADING OF ANY OF 
THESE MAY RENDER THE APPLICATION LIABLE FOR REJECTION. 

 

ACTION AGAINST CANDIDATES FOUND GUILTY OF MISCONDUCT/USE OF UNFAIR MEANS 

Candidates are advised in their own interest that they should not furnish any particulars that are false, tampered 

with or fabricated and should not suppress any material information while submitting online application. At the 

time of examination, interview or in a subsequent selection procedure, if a candidate is (or has been) found 

indulging in–   

 (i) using unfair means or   

(ii) impersonating or procuring impersonation by any person or   

(iii) misbehaving in the examination/ interview hall or disclosing, publishing, reproducing, transmitting, storing or   

facilitating transmission and storage of contents of the test(s) or any information therein in whole or part thereof 

in any form or by  any means, verbal or written, electronically or mechanically for any purpose or   

(iv) resorting to any irregular or improper means in connection with his/ her candidature or  

(v) obtaining support for his/ her candidature by unfair means, or   

(vi) carrying mobile phones or similar electronic devices of communication in the examination/ interview hall,  

such a candidate may, in addition to rendering himself/ herself liable to criminal prosecution, be liable : 

(a) to be disqualified from the examination for which he/ she is a candidate   

(b) to be debarred either permanently or for a specified period from any examination conducted by Corporation 

(c) for termination of service, if he/ she has already joined the Corporation 

 

 

 

TENTATIVE SCHEDULE 

1. Submission of Online Application Form  

along with fee payment will commence from 

01/03/2021 from10:00Hrs(IST) 

 

 

2. Last Date & time for submission of  

Online Application and payment of fees. 

31/03/2021 till16:00Hrs(IST)  

3. Availability of Call Letters on website for  

download 

10 days prior to announced date of examination 

4. Date of Online Test Will be announced on website www.fci.gov.in 

 
Tentatively in the month of May or June, 2021. 

 

  

Note: Candidates may visit FCI website www.fci.gov.in for regular updates. 

 

The Online registration will remain active from 01/03/2021, 10:00 Hrs (IST) to 31/03/2021, 16:00 Hrs (IST) 

only. In order to avoid last minute rush, the candidates are advised to apply early enough. FCI will not be 

responsible for network problems or any other problem in submission of online Application. 
 
 
 
 
 
 
 
 
 
 

http://www.fcijobsportal.com/
http://www.fcijobsportal.com/
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ANNEXURE-A 

 
FORMAT FOR SC/ ST CERTIFICATE 

A candidate who claims to belong to one of the Scheduled Caste or the Scheduled Tribes should submit in support 
of his claim an attested/certified copy of a certificate in the form given below, from the District Officer or the sub-
Divisional Officer or any other officer as indicated below of the District in which his parents (or surviving parent) 
ordinarily reside who has been designated by the State Government concerned as competent to issue such a 
certificate. If both his parents are dead, the officer signing the certificate should be of the district in which the 
candidate himself ordinarily resides otherwise than for the purpose of his own education. Wherever photograph is 
an integral part of the certificate, the Corporation would accept only attested photocopies of such certificates and 
not any other attested or truecopy. 
The format of the certificate to be produced by Scheduled Castes and Scheduled Tribes candidates applying for 
appointment to posts under Government of India. 
This is to certify that Shri/ Shrimati/ Kumari*________________________________son / daughter of 

_________________________________of Village/Town/*in District/Division*_______________________of the 
State/Union Territory* _____________ belongs to the Caste/Tribes________________ which is recognized as a 
Scheduled Castes/Scheduled Tribes*under:-The Constitution (Scheduled Castes) order, 1950 
___________________ 
The Constitution (Scheduled Tribes) order, 1950 _________________ 
The Constitution (Scheduled Castes) Union Territories order, 1951 * 
_______________ The Constitution (Scheduled Tribes) Union Territories 
Order, 1951*________________ 
As amended by the Scheduled Castes and Scheduled Tribes Lists (Modification) order,1956,the Bombay 
Reorganization Act, 1960 & the Punjab Reorganization Act,1966,the State of Himachal Pradesh Act 1970,the 
North-Eastern Area (Reorganization) Act, 1971 and the Scheduled Castes and Scheduled Tribes Order 
(Amendment) Act, 1976. 
The Constitution(Jammu &Kashmir)ScheduledCastes Order, 1956 _________ 

The Constitution (Andaman and Nicobar Islands) Scheduled Tribes Order,1959 as amended by the Scheduled 
Castes and Scheduled Tribes Order (Amendment Act), 1976* 

The Constitution (Dadra and Nagar Haveli) Scheduled Castes Order 1962 The Constitution (Dadra and Nagar 
Haveli) Scheduled Tribes Order 1962 @ The Constitution (Pondicherry) Scheduled Castes Order 1964 @ 
The Constitution (Scheduled Tribes) (Uttar Pradesh) Order, 1967 @The Constitution (Goa, Daman & Diu) 
Scheduled Castes Order, 1968 @ The Constitution (Goa, Daman & Diu) Scheduled Tribes Order 1968 @ The 
Constitution (Nagaland) Scheduled Tribes Order, 1970 @ 
The Constitution (Sikkim) Scheduled Castes Order1978@ The Constitution (Sikkim) Scheduled Tribes Order 
1978@ 

The Constitution (Jammu & Kashmir) Scheduled Tribes Order 1989 @ The Constitution (SC) orders 
(Amendment) Act, 1990 @ 
The Constitution (ST) orders (Amendment) Ordinance 1991@ The Constitution (ST) orders (Second  
Amendment) Act, 1991 @ The Constitution (ST) orders (Amendment) Ordinance 1996 

The Scheduled Caste and Scheduled Tribes Orders (Amendment) Act,2002 The Constitution(Scheduled Caste) 
Orders (Amendment) Act, 2002 
The Constitution (Scheduled Caste and Scheduled Tribes) Orders (Amendment) Act,2002 

% 2. Applicable in the case of Scheduled Castes, Scheduled Tribes persons who have migrated from one State/ 
Union Territory Administration. 

 
This certificate is issued on the basis of the Scheduled Castes/ Scheduled Tribes certificate issued to 
Shri/Shrimati_________________________Father/Mother__________________________of 
Shri/Shrimati/Kumari* __________________________ of village/ 
town*_____________________________________ in District/Division* __________________________ of  
The State/Union Territory*______________________________who  belong to 
the_________________________Caste/Tribe which is recognized as a Scheduled Caste/Scheduled Tribe in the 
State/UnionTerritory* issued by the __________________________________ dated__________________. 
 

% 3. Shri/ Shrimati/ Kumari and/or*his/her family ordinarily reside(s)in 
village/town*______________________________________of __________________________ District/Division* 
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____________________________ of the State / Union Territory of _______________________________ 
 

 
 Signature_______________________ 

**Designation_______________________ 
   (with seal of office) 

Place______________ 
Date_______________ 
*Please delete the words which are not applicable @Please quote specific presidential order 
% Delete the paragraph which is not applicable. 
 
NOTE-I : The term ordinarily reside(s)used here will have the same meaning as in section 20 of the 
Representation of the People Act,1950. 
 ** List of authorities empowered to issue Caste/Tribe Certificates: 

i.District Magistrate/ Additional District Magistrate/ Collector/ Deputy Commissioner/ Additional Deputy 
Commissioner/ Dy. Collector/ Ist Class Stipendiary Magistrate/ Sub-Divisional Magistrate/ Extra-Assistant 
Commissioner/ Taluka Magistrate/ Executive Magistrate. 

ii.Chief Presidency Magistrate / Additional Chief Presidency Magistrate / Presidency 
Magistrate.  
iii.    Revenue Officers not below the rank of Tehsildar. 
iv.    Sub-Divisional Officers of the area where the candidate and/or his family normally resides.    

 
NOTE-II: ST candidates belonging to Tamil Nadu state should submit caste certificate ONLY FROM THE 
REVENUE DIVISIONAL OFFICER. 
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ANNEXURE-B 

 
 

FORM OF CERTIFICATE TO BE PRODUCED BY OTHER BACKWARD CLASSES  
APPLYING FOR APPOINTMENT TO POSTS UNDER THE GOVERNMENT OF INDIA 

 
This is to certify that Shri/Smt./Kumari_____________________________________ son/daughter of 

_______________________________ of village/town___________________________________________ 

in District/Division_______________________________________ in the State/Union Territory 

________________________ belongs to the ______________________________________ community which is 

recognised as a backward class under the Government of India, Ministry of Social Justice and Empowerment‟s 

Resolution No. _______________________________________ dated __________________ *. Shri/Smt./Kumari 

__________________________ and/or his/her family ordinarily reside(s) in the 

_________________________________________ District/Division of the 

_______________________________________ State/Union Territory. This is also to certify that he/she does  

not belong to the persons/sections (Creamy Layer) mentioned in Column 3 of the Schedule to the Government of 

India, Department of Personnel & Training O.M. No. 36012/22/93 - Estt. (SCT) dated 8.9.1993**. 

 
 
 
 

                   District Magistrate 
                 Deputy Commissioner etc. 

Dated: 
 
 
 
 
 Seal 
 
_______________________________________________________________________________________ 
*- The authority issuing the certificate may have to mention the details of Resolution of  
Government of India, in which the caste of the candidate is mentioned as OBC. 
**- Or further modified vide O.M. No. 36033/2013-Estt (Res.) dated 27.05.2013 or further modified vide O.M. No. 
36033/1/2013-Estt (Res.) dated 13.09.2017 or latest notification of the Government of India.  
 
Note:- The term “Ordinarily” used here will have the same meaning as in Section 20 of the Representation of the 
People Act, 1950. 
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ANNEXURE-C 
 

Government of…………….. 
(Name & Address of the authority issuing the certificate) 

 
INCOME & ASSET CERTIFICATE TO BE PRODUCED BY ECONOMICALLY WEAKER SECTIONS 

 
Certificate No…………                                                                                                                            
Date:……………… 

VALID FOR THE YEAR…………… 
 

This is to certify that Shri/Smt./Kumari…………….…………….son/daughter/wife of…………….. permanent 
resident of ……………………………..Village/Street………………………Post Office…………………… 
District…………………..in the State/Union Territory…………………………..Pin Code…………………. whose 
photograph is attested below belongs to Economically Weaker Sections, since the gross annual income* of his/her 
family** is below Rs. 8 lakh (Rupees Eight Lakh only) for the financial year …………….. His/her family does not 
own or possess any of the following assets***: 

 
I.  5 acres of agricultural land and above; 
II.  Residential flat of 1000 sq. ft. and above; 
Ill.  Residential plot of 100 sq. yards and above in notified municipalities; 
IV.  Residential plot of 200 sq. yards and above in. areas other than the notified municipalities. 
 
2.  Shri/Smt./Kumari……………. belongs to the……………………………… caste which is not recognized as a 
Scheduled Caste, Scheduled Tribe and Other Backward Classes (Central List) 
 

Signature with seal of Office……………….. 
Name…………………………………... 

Designation………………………………. 
 

 
 
 
 
 
 
 
 
 
 
 
 

*Note 1: Income covered all sources i.e. salary, agriculture, business, profession, etc. 
**Note 2:The term 'Family" for this purpose include the person, who seeks benefit of reservation, his/her parents 
and siblings below the age of 18 years as also his/her spouse and children below the age of 18 years. 
***Note 3: The property held by a "Family' in different locations or different places/cities have been clubbed while 
applying the land or property holding test to determine EWS status. 
 
NOTE-1 :- 
 

The Income and Asset Certificate issued 'by any one of the following authorities in the prescribed format as 
given above shall only be accepted as proof of candidate's claim as 'belonging to EWS: - 
 

(i) District Magistrate/Additional District Magistrate/ Collector/ Deputy Commissioner/Additional  Deputy 

Commissioner/ 1st Class Stipendiary Magistrate/ Sub-Divisional Magistrate/ Taluka Magistrate/ 

Executive Magistrate/ Extra Assistant Commissioner, 

(ii)  Chief Presidency Magistrate/Additional Chief Presidency Magistrate/ Presidency Magistrate, 

(iii) Revenue Officer not below the rank of Tehsildar and 

(iv) Sub-Divisional Officer or the area where the candidate and/or his family normally resides. 

 

Recent Passport 

size 

attested 

photograph of the 

applicant 
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ANNEXURE-D1 
Form-V 

Certificate of Disability 
(In cases of amputation or complete permanent paralysis of limbs or dwarfism and in case of blindness) 

[See rule 18(1)] 
(Name and Address of the Medical Authority issuing the Certificate) 

 

Recent passport 
size attested 
photograph 
(Showing face 
only) of the person 
with disability. 

 
Certificate No.        Date: 
  
This is to certify that I have carefully examined Shri/Smt./Kum. 
____________________________son/wife/daughter of Shri__________________ Date of Birth (DD/MM/YY) 
____________ Age ______ years, male/female __________________ registration No. 
______________permanent resident of House No. ___________ Ward/Village/Street __________________ Post 
Office _______________ District __________ State ________________, whose photograph is affixed above, and 
am satisfied that: 
 
(A) he/she is a case of: 

 locomotor disability 

 dwarfism 

 blindness 

(Please tick as applicable) 
 

          (B) the diagnosis in his/her case is __________________ 
 
        1. he/she has ________ % (in figure) __________________ percent (in words) permanent locomotor  

disability/dwarfism/blindness in relation to his/her ______ (part of body) as per guidelines (……………number and  
date of issue of the guidelines to be specified). 

 
 
         2. The applicant has submitted the following document as proof of residence:- 
 

      Nature of Document                Date of Issue                 Details of authority issuing certificate 

   

        (Signature and Seal of Authorised Signatory of  
          notified Medical Authority) 
 

           Signature/thumb 
impression of the 
person in whose favour 
certificate of disability is 
issued 
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ANNEXURE-D2 
Form - VI 

Certificate of Disability 
(In cases of multiple disabilities) 

[See rule 18(1)] 
(Name and Address of the Medical Authority issuing the Certificate) 

 

Recent passport size 
attested photograph 
(Showing face only) 
of the person with 
disability. 

 
Certificate No.        Date: 
 
 This is to certify that we have carefully examined Shri/Smt./Kum. 
_____________________________________son/wife/daughter of Shri 
_____________________________________Date of Birth (DD/MM/YY) ____________ Age _____ years, 
male/female ______________. 
Registration No. _______________ permanent resident of House No.  ____________ Ward/Village/Street 
____________ Post Office ____________ District ____________ State ____________, whose photograph is 
affixed above, and am satisfied that: 
(A) he/she is a case of Multiple Disability. His/her extent of permanent physical impairment/disability has been 
evaluated as per guidelines (……………number and date of issue of the guidelines to be specified) for the 
disabilities ticked below, and is shown against the relevant disability in the table below: 

S. No Disability Affected 
part of 
body 

Diagnosis Permanent physical impairment/mental 
disability (in %) 

1.  Locomotor disability @   

2.  Muscular Dystrophy     

3.  Leprosy cured    

4.  Dwarfism    

5.  Cerebral Palsy    

6.  Acid attack Victim    

7.  Low vision #   

8.  Blindness #   

9.  Deaf £   

10.  Hard of Hearing £   

11.  Speech and Language 
disability 

   

12.  Intellectual Disability     

13.  Specific Learning 
Disability 

   

14.  Autism Spectrum 
Disorder 

   

15.  Mental illness    

16.  Chronic Neurological 
Conditions 

   

17.  Multiple sclerosis    

18.  Parkinson‟s disease    

19.  Haemophilia    

20.  Thalassemia    

21.  Sickle Cell disease    

 
(B) In the light of the above, his/her over all permanent physical impairment as per guidelines (……….number and 
date of issue of the guidelines to be specified), is as follows : - 

            In figures : - ------------------ percent 
         In words :- --------------------------------------------------------------------------- percent 
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          2. This condition is progressive/non-progressive/likely to improve/not likely to improve. 
          3. Reassessment of disability is : 

(i) not necessary, 

or 
(ii) is recommended/after ...............  years ................ months, and therefore this certificate shall be valid till 

-----     -----       ------     

                             (DD)    (MM)   (YY) 
@ e.g.  Left/right/both arms/legs 
# e.g. Single eye 
£ e.g. Left/Right/both ears 

4.The applicant has submitted the following document as proof of residence:- 

Nature of document Date of issue Details of authority issuing 
certificate 

   

5. Signature and seal of the Medical Authority. 

   

Name and Seal of Member Name and Seal of Member Name and Seal of the 
Chairperson 

 

           Signature/thumb impression of 
the person in whose favour 
certificate of disability is 
issued. 
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ANNEXURE-D3 
 

Form – VII 
Certificate of Disability 

(In cases other than those mentioned in Forms V and VI) 
(Name and Address of the Medical Authority issuing the Certificate) 

(See rule 18(1)) 
 
 
 
 
 
 
 
 
 
Certificate No.    Date: 
 
This is to certify that I have carefully examined 
Shri/Smt/Kum__________________________________________ son/wife/daughter of Shri 
__________________________________________ Date of Birth (DD/MM/YY)_____ _____ ____ Age _______ 
years, male/female _________ Registration No. __________________ permanent resident of House No. 
___________ Ward/Village/Street _____________________ Post Office _________________ District 
________________ State ____________________, whose photograph is affixed above, and am satisfied that 
he/she is a case of ______________________________ disability. His/her extent of percentage physical 
impairment/disability has been evaluated as per guidelines (……..number and date of issue of the guidelines to be 
specified) and is shown against the relevant disability in the table below:- 

S. No Disability Affected 
part of 
body 

Diagnosis Permanent physical impairment/mental 
disability (in %) 

1.  Locomotor disability @   

2.  Muscular Dystrophy     

3.  Leprosy cured    

4.  Cerebral Palsy    

5.  Acid attack Victim    

6.  Low vision #   

7.  Deaf €   

8.  Hard of Hearing €   

9.  Speech and 
Language disability 

   

10.  Intellectual Disability    

11.  Specific Learning 
Disability 

   

12.  Autism Spectrum 
Disorder 

   

13.  Mental illness    

14.  Chronic Neurological 
Conditions 

   

15.  Multiple sclerosis    

16.  Parkinson‟s disease    

17.  Haemophilia    

18.  Thalassemia    

19.  Sickle Cell disease    

 
(Please strike out the disabilities which are not applicable) 
2. The above condition is progressive/non-progressive/likely to improve/not likely to improve. 
3. Reassessment of disability is: 
(i) not necessary, or 
(ii) is recommended/after _______ years ______________ months, and therefore this certificate shall be valid till 

Recent passport size 
attested photograph 
(Showing face only) 
of the person with 
disability 
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(DD/MM/YY) ____ ____ ____ 
@ - eg. Left/Right/both arms/legs 
# - eg. Single eye/both eyes 
€ - eg. Left/Right/both ears 
4. The applicant has submitted the following document as proof of residence:- 
 

Nature of document Date of issue Details of authority issuing 
certificate 

   

 
 

(Authorised Signatory of notified Medical Authority) 
(Name and Seal) 

 
Countersigned 
{Countersignature and seal of the  
Chief Medical Officer/Medical Superintendent/ 
Head of Government Hospital, in case the  
Certificate is issued by a medical authority who is 
not a Government servant (with seal)} 
 
 
 
 
 
 
 
 
 
 
Note: In case this certificate is issued by a medical authority who is not a Government servant, it shall be valid 
only if countersigned by the Chief Medical Officer of the District 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 

Signature/thumb 
impression of the 
person in whose 
favour certificate of  
disability is issued 
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ANNEXURE-E 
 

Certificate regarding physical limitation of an examinee to write 
 

 
This is to certify that, I have examined Mr/Ms/Mrs _____________________________________ (name of the 
candidate with disability), a person with _______________________________________ (nature and percentage 
of disability as with mentioned in the certificate of disability), S/o/D/o ______________________________, a 
resident of _______________________ (Village/ District/State) and to state that he/she has physical limitation 
which hampers his/her writing capabilities owing to his/her disability.  
 

Signature  
Chief Medical Officer/ Civil Surgeon/ Medical Superintendent of a  

Government health care institution  
Name & Designation. 

Name of Government Hospital/ Health Care Centre with Seal  
 
Place:  
Date:  
 
Note: 
Certificate should be given by a specialist of the relevant stream/ disability (eg. Visual impairment - 
Ophthalmologist, Locomotor disability - Orthopaedic specialist/PMR). 
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ANNEXURE-F 

 
 

DECLARATION 
 
We, the undersigned, Shri/Smt/Kum. ________________________________________________ eligible 
candidate having qualification _______________________________ and Shri/Smt./Kum. 
________________________________________________eligible writer (Scribe) having qualification 
_______________________________ for the eligible candidate, do hereby declare that:  
1. The scribe is identified by the candidate at his/her own cost and as per own choice.  
2. In case it is found that the qualification of the Scribe is not as declared by the candidate and the qualification of 
the Scribe is not one step below the qualification of the candidate taking examination, his/her candidature shall 
liable to be summarily rejected. In such case the candidate shall forfeit his/her right to the post and claims relating 
thereto. 
3. The candidate is a person with benchmark disabilities in the category of blindness, loco-motor disability (both 
arms affected-BA) and cerebral palsy.  
4. In case of other category of persons with benchmark disabilities, the candidate can be allowed the provisions of 
the scribe provided that at the time of document verification, he/she has to produce the requisite certificate issued 
by Chief Medical Officer/Civil Surgeon/Medical Superintendent of a Government health care institution in the 
prescribed proforma(Annexure-E) to the effect that I have physical limitation to write, and scribe is essential to 
write examination on my behalf, as per the provisions of Ministry of Social Justice & Empowerment O.M. No. 34-
02/2015-DD-III dated 29th August, 2018. 
5. As per the rules, the candidate availing services of a scribe is eligible for compensatory time of 20 minutes for 
every hour of the examination.  
6. In view of the importance of the time element and the examination being of a competitive nature, the candidate 
undertakes to fully satisfy the Medical Officer of the Organization that there was necessity for use of a scribe as 
his/her writing speed is affected by the disabilities mentioned in Point 3 above.  
7. The candidate has ensured that the scribe is not a candidate for the same recruitment exercise.  
8. The scribe has ensured that he/she is not appearing in the same recruitment exercise.  
9. All the above statements made by us are true and correct to the best of our knowledge and belief. We also 
understand that in case it is detected at any stage of recruitment that we do not fulfill the eligibility norms and/or 
that the information furnished by us is incorrect/false or that we have suppressed any material fact(s), the 
candidature of the applicant (both the candidate as well as scribe in case he/she has appeared in the same 
examination) will stand cancelled, irrespective of the result of the examination. If any of these shortcoming(s) 
is/are detected even after the candidate's appointment, his/her services are liable to be terminated. In such 
circumstances, both signatories will be liable to criminal prosecution.  
 
I, ____________________________________ (Name of Scribe) certify that I am not a candidate for this 
recruitment. 
I, ____________________________________ (Name of candidate) the candidate for this recruitment certify that 
I have ensured that the above scribe is not appearing for this recruitment. 
 
 
Given under are our signature and contact details: - 

 SCRIBE CANDIDATE 

Signature:  Signature:  

Name: Name: 

Address:  

Photo of the Scribe Contact No.:  Contact No.:  

 
 
 
 

____________________  
Signature of Invigilator 


